Setting up and running a supplementary school

What are the legal requirements when establishing a supplementary school? The Bronze Award level of the Quality Framework for Supplementary Education brings together legal requirements and good practice to enable organisations and individuals to meet minimum standards for safe, effective and enjoyable out-of-school hours provision for children and young people.
The Quality Framework for Supplementary Education is a voluntary quality recognition scheme, which is independent, peer-assessed and self-regulated. It is run for and by supplementary schools and those who support them, and administered by the National Resource Centre for Supplementary Education (NRCSE). The scheme aims to celebrate and record the achievements of supplementary schools and improve quality across the sector. Supplementary Schools can achieve these awards at levels Bronze, Silver and Gold.
Levels cover:
• teaching and learning
• governance
• community engagement

Schools must first complete the Bronze Award level, to demonstrate that they have essential management and safeguarding procedures in place. 
There is an online self-assessment tool which asks 25 guided questions to determine whether you are meeting minimum standards. These include ensuring the following documents are in place and followed:
· Statement of aims

· List of Management Committee showing DBS checks if necessary

· Equal opportunities statement

· Registration form for children

· Registers of attendance

· Code of conduct and complaints procedure

· Job descriptions and role descriptions for staff and volunteers

· Staffing and volunteer policy

· List of staff and volunteers showing DBS checks

· Child protection policy

· Health and safety policy

· Risk assessments

· Offsite procedures

· Safeguarding policy statement

· Financial rules

· Accounts

· Petty cash rules

· Appropriate insurance cover

The self-assessment tool can be completed in stages and each section provides templates and examples of good practice to support your development.

The information above is copied from the NRCSE.
By joining the Association for Northamptonshire Supplementary Schools (ANSS), for £30 per annum, we will also provide:
· Free training in First Aid, Child Protection and Effective teaching on a rolling basis
· Annual membership of NRCSE

· Negotiate with Mainstream schools to host your supplementary school

· Arrange for your DBS checks to be processed

· Provide a cluster coordinator to see you through the processes and continue to support you when the school is set up
· An annual concert where all supplementary schools come together and share a small performance with each other

· An annual sports day, again, where all supplementary schools come together and play

· 3 meetings a year where leaders of schools come together and share good practice and support each other

· A Christmas social and awards presentation evening

As an association we aim to support you through the processes to creating your own, autonomous, sustainable school.

