Partnership Agreement between [Name of Mainstream School] and [Name of Supplementary School]
The purpose of this agreement is to set out how the school and the supplementary school provider will work together to offer this provision.

1. Lead contact

a. The main link between the supplementary school [provider and the school will be through the leaf contact person in each organisation:

Mainstream School

Name:




Position:

Tel:




Mobile:

Email:

Supplementary School

Name:




Position:

Tel:




Mobile:

Email:

b. Both parties will inform the other of any changes in the contract details shown above.

c. The lead contacts will meet [Once a Term] to review the partnership agreement and plan how the school and the provider will work together in the following term based on an evaluation on the partnership and provision, to the benefit of the children and parent in the school and community.

2. Consultation and Evaluation

a. The Mainstream School and the Supplementary School will work together to recruit and consult parents/carers and children about the services offered at least once a year.
The person leading on the consultation/evaluation will 
be……………………………………………………

The agreed date for the next consultation
is…………………………………………………….

b. The results of the consultation will be made available to staff in organisations, parents/carers, children and the wider community.

3. Specific responsibilities
The Supplementary School will:
a. Abide by the terms and conditions of use that are part of the lettings agreement for the school premises [copy provided]
b. Ensure respectful conduct of staff and children during the use of the premises.

c. Provide adult supervision at all times.  This applies to classrooms, utility rooms, corridors, halls and playgrounds.  Oder siblings cannot take responsibility of other children.

d. Ensure children are registered before the beginning of sessions and that registers are taken at each class to ensure all children and adult attendance is recorded.

e. Leave classrooms and other areas in the same condition that they are found in; returning desks and resources back to their original position and room lights switched off.

f. Ensure that the school is vacated at the agreed time to allow the premises manager to lock up.

g. Be vigilant of any intruders and notify the relevant person in the school.

h. Publicise to specific know communities but in a way that is inclusive of any of any community wanting to attend.

i. Carry out a fire drill each term.

j. In the case of unexpected cancellation, such as illness or emergency, the supplementary school will be responsible for contacting the school and parents of the children, to inform them of the cancellation.

The Mainstream School will:

k. Ensure that the lead contact is introduced to key members of staff e.g. reception staff, premises manager, teachers.

l. Ensure that the provider knows accessible/non accessible areas of the school. 

m. Ensure that the provider has key mobile numbers in case of emergency e.g. premises manager, head teacher, emergency contacts.

n. Ensure the provider is aware of relevant school policies e.g. behavioural policy, inclusion policy etc

o. Publicise provision to parents/carers and the wider school community.

Provision will be publicised as below:
	Method of Publicity
	Person responsible

	School notice boards
	

	School Newsletter
	

	Flyers by pupil post
	

	Staff Meeting
	

	PTA Meeting
	

	School Events
	

	Flyers in reception area
	

	Through Networking Meeting sharing good practice
	

	Other
	


4. Information the supplementary school will provide to the Mainstream School
a. A list of all children registered to attend the provision

b. Evidence of current CRB checks

c. Lesson provision outline

d. Written risk assessment for activity

e. A copy of their public liability insurance [Annually]
f. A list of staff members and their roles

g. Registration and attendance details

h. Evaluation of individual children’s attendance and achievement at the [Termly] partnership meeting.

5. Information that the mainstream school will give to the supplementary school.

a. The school will provide the provider with:

i. Term dates and times of opening

ii. Details of INSET days, cleaning, maintenance, or building works that may effect the supplementary school provision.

b. In the case of unexpected closure, such as that due to industrial action or emergency, the school will inform the provider at the earliest opportunity.

c. If the school are informed of a child’s absence they will inform the provider.

6. Support for parents/families

a. The supplementary school provider will feedback progress and issues to parents.

b. Both agencies will provide each other with information about the support services for parents/carers that they provide or have access to.

7. Confidentiality and sharing of information

a. Both the school and the provider will agree on what information they share, acting within the context of their confidentiality policies.  Areas to consider include: accidents and incidents, child protection, any concerns and worries, behavioural/SEN disabilities, medical needs, food allergies, children’s achievements and interests.

b. The school and provider will follow child protection procedures as followed by the [Leicestershire] Safeguarding Board

8. Other issues

a. If either party has a concern about the above arrangements or any other issue they will raise it with the other party at the earliest possible convenience.
Signed








Date

(Supplementary School)

Signed








Date

(Mainstream School)
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